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JCBA Holiday Off Process

For each scheduled 

holiday 

Did 

the company 

determine that a full 

scheduled crew of workers 

was not required on any 

shift within the 

Bid Area? 

The company shall determine 

if/when a full scheduled crew 

is not required to work on 

each holiday, by shift, in each 

Bid Area.

The company shall award by 

seniority (high to low) Holiday Off 

requests until the reduced 

compliment of workers is reached.

Process complete

Employees scheduled to work on a 

holiday may submit a request to 

volunteer to take the Holiday Off, in 

Workbrain, prior to each holiday.

No

Was

the reduced 

compliment of workers 

reached by the voluntary 

awarded 

requests?

Yes

The company may assign 

workers, by reverse-seniority (low 

to high) Holiday Off until the 

reduced compliment is reached.

The company shall provide at 

least seven (7) days’ notice of 

any reduction in the required 

worker complement.

In the event if the Company later finds it necessary to 

increase the complement of workers on that holiday, 

those employees in the bid area who were not afforded 

an opportunity to work on that shift by reason of such 

reduction will be asked to work first in order of 

classification seniority (high to low), shift and 

department prior to utilizing the overtime list.

The following process shall apply 

for each scheduled shift within 

the Bid Area for which a full 

scheduled crew of workers was 

determined to not be required.

Holiday Off Award/Assign CBA References (M&R and MLS):

22.A.2 Notice of Holiday Off schedule

22.A.3 Award/Assign Holiday Off when full crew not required

22.A.3 If Assigned Holiday Off and Overtime is later needed

Yes

No
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